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DOING RESEARCH WITH HUMAN PARTICIPANTS? 

A Quick Flow Guide 
 

  

             

 

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               
               

           

INITIAL RESEARCH ETHICS REVIEW 
Contact: ethics@smu.ca  

Clearance 
Research is cleared “as is” 

 

Participants into the 
research may now be 

recruited. 

Clarifications/Information 

 is requested  

Not 

Cleared 

Tip!: The preparation tool for drafting work is the “SMU REB SOP- Completing Requests for Research Ethics Review 

Involving Humans”.  Policy reference is the TCPS 2 and the TCPS 2 Glossary (Page 263). Applicant FAQs are listed on the 

REB website. Applicant feed back that familiarizing with the questions asked on REB review forms early helps with 

constructing a plan. Remember, plans in research change. Utilize your home REB to interpret the intention of the Policy.  

Research Requiring 

REB Review 
(TCPS 2, Art. 2.1) 

Research/Activity Exempt  

from REB Review 
(TCPS 2, Art. 2.2 - 2.6) 

 

Form: Request for Exempt Review 

 

Current other Canadian REB clearance 

exists for the research. 

Form 1C  
 

 

No current Canadian REB clearance exists for the 

research. 

Form 1 
 

Delegated Review 
(Minimum risk) 

Full Board Review 
(Exceeds minimum risk) 

REB Chair conveys outcome of the review to Investigators 

Investigator answers REB Chair, 

REB Chair conveys decision 

Appeal 

Certificate of Research Ethics Clearance for Research Involving Humans 
is issued, generally valid for 1 year, extendable via the Annual Status Report (Form 3) 

The Grants Office is provided with the clearance certificate.  

CONTINUING RESEARCH ETHICS REVIEW 
Contact: ethics.continuingreview@smu.ca  

Request for Changes to 

Cleared Research* 

(Form 2) 

Annual Status Report* 
(Form 3)  

Submitted 30 days prior to expiry 

End of Study Report 

(Form 5) 

Report of New Information 

and Unanticipated Issues* 

within 1 business day 

Investigators receive a courtesy reminder notice reminding them of the 

responsibility to request either: an Annual Status Report (Form 3) or an 

End of Study Report (Form 5) review 30 days prior to the expiry of 

the clearance. If the request is not received, upon expiry of the research 

ethics clearance, the REB clearance automatically expires. The REB is 
obligated to report the non-compliance to the Dean of Research as set 

out in the University’s Integrity Policy. 

Certificate of Continuation  

is issued or information is 

requested. Grants Office is 

provided with the certificate 

 
Th master file is closed or 
information is requested 

Request is cleared or 

additional 
information/documents/ 

revisions are requested 

Investigator implements the 
new changes 

Investigator responds to Chair 

about action(s) taken 

REB Chair conveys the 
Board’s decision  

to the  Investigator 

mailto:ethics@smu.ca

